
















262  Unit 21 Advice and Suggestions 

Exercise 3.2 More Suggestions

A Pair Work Read about Alex. He has a job interview in a few days. Write three 
more suggestions for him. Th en compare answers with a partner.

1. You could go to bed early.
2.  
3.  
4.  

B Pair Work Tell a partner what you worry about in job interviews. Give each 
other suggestions.

A I worry about the questions they might ask.
B You might want to research the job and the company. Maybe that will help you. 

4  Avoid Common Mistakes 

1. Do not forget had or ’d when you write had better.
 had

You better start looking for another job.

2. Use had better (not) only for very strong advice and warnings.
 should

At an interview, you had better speak clearly and look interested in the questions.

3. Do not use could not in negative suggestions. Use might not want to.
 might not want to

You could not wear jeans for the interview. 

4. Do not use an -ing form or a to- infinitive after Why not.
 go

Why not going to a career advisor?
Why not to leave at 6:00 a.m.?

I don’t have 
directions to the 
interview location.

I talk too much 
when I’m nervous.

I always stay up late 
and wake up late in 
the morning.

I haven’t had a haircut 
in a long time.

My suit is pretty old.

I don’t know what questions 
they’ll ask me at the interview.
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Editing Task

Find and correct fi ve more mistakes in the conversation.

 Jordan  There are a lot of changes happening at my company. 

I’m worried I might lose my job.

 Isabela  Well, you better probably start looking for something else.

 Jordan I guess so.

 Isabela  At the same time, you better try to keep your current job. They say 

it’s a lot harder to find a new job when you’re unemployed.

 Jordan Is there anything I can do? 

 Isabela  Yes, there’s a lot you can do. First, why not to talk to your boss? You get along 

well, right? Why not asking for feedback on your work? Then, you probably ought 

to tell your boss you’re working on those things. You might want to keep in touch 

with her by e-mail. 

 Jordan  OK. What else? 

 Isabela  Well, do extra work. You ought to take on extra tasks whenever you can. And you 

could not complain about anything.

 Jordan  That makes sense. Thanks, Isabela. I’d better ask you for advice more often!

had
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???
Problems?Problems?Problems? Ask Aunt Advice!

5 Grammar for Writing

Giving Advice and Suggestions 

Writers use should, ought to, had better, and might (want to) to describe ways to solve 
problems, offer solutions, and say why the solutions are good.

These modals are common in magazine articles, advice columns, personal e-mails, 
and other texts that give people advice.

Remember:

• Use had better only to give strong advice or warnings.
You had better apologize to the boss. If you do not, you will probably lose your job.

•  You can make advice stronger with really before or after should. When really goes 
before should, it is even stronger.
They really should leave soon. You should really check the traffic report.

• You can soften advice with maybe, perhaps, and I think at the beginning of sentences. 
Perhaps he shouldn’t wear those pants to the interview. 

Pre-writing Task

1 Read the advice column below. What is the question about? Which suggestion in 
the reply do you think is best?

Dear Aunt Advice,
I have my fi rst job interview next week. I am nervous. Please help.
– Nervous in New York

Dear Nervous,
Here is some general job-interview advice. Good interviewers ask 

you questions, but they also want you to ask questions. You should come to the interview 
with interesting questions. This will help you to feel well prepared. Also, you should be 
ready to write down some questions during the interview, so you should bring a small 
notebook. This shows that you are very interested in what the interviewer is saying. You 
might want to ask the interviewer if it is all right to take notes fi rst, though. Interviewers 
often ask about your weaknesses. You really should make a list of them in advance. I 
think you should be honest about your weaknesses, but only the weaknesses that will 
not cause problems on the job. Also, you had better be ready to talk about your plans to 

5

10

9780521142960p254-255.indd   2649780521142960p254-255.indd   264 7/15/11   12:23 PM7/15/11   12:23 PM



The Right Job 265

Advice and Suggestions

2 Read the text again. Underline the sentences that give advice. Which sentences 
off er strong advice? What words make the advice strong?

Writing Task

1 Write Use the advice column in the Pre-writing Task to help you write a letter 
about a problem and a reply letter that gives advice. You can ask for advice about:

 • asking a boss for more money or time off  

 • getting along with a diffi  cult co-worker

 • fi nding a job

 • your own idea

2 Self-Edit Use the editing tips below to improve your paragraph. Make any 
necessary changes.

1. Did you use should, ought to, had better, and might (want to) to describe ways 
to solve a problem?

2. Did you use had better for strong advice or warnings?
3. Did you use really to make advice stronger?
4. Did you avoid the mistakes in the Avoid Common Mistakes chart on page 262?

overcome these weaknesses. This shows that you want to learn and grow in your job. In 
addition, you really ought to practice an interview in advance. Perhaps you could ask a 
friend to help you. However, you had better do that a few days in advance so you have 
time to fi x any problems.

If you follow this advice, you show the interviewer that you are serious about the 
job and the company, and that helps you feel less nervous.
Good luck,
Aunt Advice
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