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Before you watch 
A Think of some things you would do if you were looking for a job. Think of some things you 

wouldn’t do. Write the things you would do on the left and the things you wouldn’t do on 
the right. Try to think of at least four things for each column. 

Things you would do when looking for a job Things you wouldn’t do when looking for a job 

  

  

  

  

  

 

B Complete the paragraph with the correct expressions. There is one extra expression. 

achieve my goal   had been trained  meet a deadline 
acquire a new skill   information 
followed my friend’s advice invaluable 

Last month, I had to work really hard to  . I really didn’t have 
enough time to get all of the work done. So, I    and I asked a           
co-worker if she had time to help me. She   on a new type of 
software that made the work go so much faster, and she showed me how it worked while she 
helped me with my project. Not only did she help me     of getting my 
work done on time, but she also helped me   . Her help was so 
   that I took her out for a nice lunch after my project was finished to 
say thank you! 
 

While you watch 
A Watch the video. Then, put the topics in the correct order (1–6) that they are mentioned in 

the video.  

   ability to make money for the company 

   evidence you can work well with others 

   impressive résumé  

   people who have long-term potential 

   relevant work experience 

   research shows what employers look for in new hires 
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B Watch the video. Complete the sentences with the expressions in the box. 

collaborated with others   face stiff competition  make or save money 
emphasize    have acquired   show interest 
evidence suggests    highlight   submit an application 

      experience in management   
 
1. The expert says that candidates in today’s job market  . 

2. The   that applicants who do their homework on an employer 
before they   stand out from the crowd. 

3. In interviews, you should   in moving ahead in your career. 

4. Give examples of how you   on a project. 

5. Explain how your work can   for the company. 

6. On your résumé,   the experience and skills that are relevant 
for each employer.  

7. Show your résumé to a career counselor or someone with  . 

8.    the skills and knowledge you         
in other jobs. 

 

After you watch 
A Think about your personal life, work life, and school life over the past year. Then, pick two 

things from the box that you have done in the last year. Write a few sentences about each. 

achieve a goal  face a challenge   meet a deadline 
      acquire a new skill   follow someone’s advice  submit a job application 

 
1.    

  

2.    
  

 

B What else do you think employers look for that is not mentioned in the video?  
Write a paragraph. 

  
  
  
  
  

  


