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Accessibility

Cambridge University Press takes the accessibility of our products very seriously.
Ensuring our Books and Elements are accessible means that a wide range of
people can read them and benefit from your work. Digital accessibility is also now
compulsory for eBooks to be sold in much of the world.

In order to make your title accessible, there are certain requirements your
manuscript needs to fulfil. These are included in our submissions documentation
but are also listed here for your convenience. We will not be able to accept your
manuscript unless the following accessibility criteria are met.

Content feature | Accessibility requirement

* All images require descriptions (alt-text, plus long description where
needed) for readers with visual impairments. This applies to everything
captured as an image, including graphs, diagrams, etc. The only exceptions
are images that are purely decorative or that are fully described in the
caption/text.

e Authors must provide their own image descriptions in the Image
Descriptions Submission Form (Word titles; LaTeX titles).

* For LaTeX titles, images must be categorised in the Image Descriptions
Submission Form, then the descriptions written into the LaTeX code. Please
see our ‘Image Descriptions — LaTeX’ guide for more information.

* The accuracy of all image descriptions is the author’s responsibility.

* Note that cover images do not require descriptions.

* All images must be numbered, captioned and cited in the text.

* Please see our Image Descriptions guidance.

Images

* Headings must be in a logical, consistent and sequential order
(e.g. a C-head cannot follow an A-head) and must be unique. Headings can
be numbered or unnumbered but numbered headings must use a simple,

Headings logical system — we recommend numbering decimally, e.g. 1.1.1. You should
not mix systems, e.g. 1.A.a.

* Run-in headings are not supported in digital products and will be changed
to an appropriate heading level.
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Labels

All figures, tables, maps, displayed equations and code snippets must be
labelled and numbered. Figures and tables must always be cited in the text.
Anything captured as an image (including diagrams and linguistic trees)
needs to be labelled and numbered (e.g. Example 1).

Please note that any figures that are unlabelled will be considered
decorative only and removed from the eBook (they’ll appear in print only).

Tables

Tables must always be numbered, captioned and cited in the text.

Tables are defined as either Simple or Complex. Complex tables either need
to be adapted to make them Simple (accessible) or will be captured as an
image and alt-text and long description need to be provided by the author.
Please see our Accessible Tables Guidance.

Maths

Math notation must be provided using agreed conventions.

Please speak to your Editorial contact for more information.
Displayed equations should be numbered. In-line maths does not need
to be.

Mathematical
graphical diagrams

Graphical diagrams are line drawings which use math notation, such as
commutative diagrams and Feynman diagrams. They do not typically
appear as a numbered figure in books.

Due to their complex nature, they need to be captured as an image, and
require alt-text and an equation number.

In most cases, these diagrams will already be described in the text, so alt-
text indicating this will automatically be applied. However, it is the author’s
responsibility to flag if this is not the case for any of these diagrams. In
these instances, the author must provide alt-text and long description using
the Image Descriptions Submission Form.

Colour

Colour cannot be used alone to denote meaning. What does this mean?
Colour is sometimes used to denote meaning, e.g. in a graph. You can avoid
this, e.g. by using patterns rather than colours, if the image is your own.
Where you need to use colour (or it is a third-party image you cannot
alter), you must include another way to explain or indicate this too, such
as an explanation in the caption. Sometimes colour may be used to make
something clearer, e.g. certain words in a different colour in a linguistics
title. This is fine as long it is not the only way to indicate these words’
difference.

If you are finding it difficult not to use colour alone to denote meaning,
please speak to your Editorial contact.
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» Simple graphs and charts must meet minimum colour contrast
requirements to ensure they are accessible. Please try to use accessible
colour contrast for these.

Contrast » If any simple graphs and charts are found to not use accessible colours,
these will be adjusted (in the digital product only).
* Please see our Colour Contrast guidance.
Boxes * All boxes must be numbered and labelled, e.g. 'Box 1.1' or 'Case Study 1.1'.

* Inline graphics are symbols, characters or small images that are inline
with the text. All symbols and characters must be in Unicode.

o If this is not possible, the author will need to provide alt-text for the
graphic in the Image Descriptions Submission Form.

Inline graphics

¢ Wherever an external link is mentioned in the book, there should be an
explanation for why it is included. This allows a non-sighted reader to
understand the purpose of the link. E.g. ‘For more examples of usage, refer
to www.github.com/xxxxx’. E.g. ‘For more on this, see the BBC article on
social housing in Sweden: www.bbc.com/XXXX*

External links
(URLs)

* Blocks of code must be numbered.

e Code that is inline (including a few lines within discussion)

Code does not need to be numbered.

* If you must present codes as images, please create alt-text and long
descriptions for them in the Image Descriptions Submission Form.

* All video to be hosted on Cambridge sites must have alt-text, closed
captions, and either a descriptive transcript or audio description.

e All audio to be hosted on Cambridge sites must have alt-text, closed

Video and audio captions and a descriptive transcript.

* These should be logged, and the alt-text submitted, in the Image
Descriptions Submission Form.

* Please see our Video and Audio guidance.

For contributory titles, editor(s) must ensure all contributors meet accessibility requirements and
supply image descriptions etc. as needed.
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