How to Use this Checklist

e Please enter your name and book title/ISBN in the column provided.
e Fullinstructions for providing suitable artwork files is located here:
https://www.cambridge.org/authorhub/application/files/2615/5232/1926/40433 Figures web.pdf

Figure/File numbering:

e List each item separately, even if they will be combined into a single element. E.g., Fig 1.1a, Fig 1.1b, Fig 2.1.

e Separate high-resolution files should be provided for each item, numbered decimally by chapter (unless
advised otherwise).

e File names should match the in-text citations in your manuscript.

Figure type:
e Allillustrations/tables/charts etc will be reproduced in black and white unless specified in your contract.

N.B: Files will be reproduced in the quality provided. It is not possible to improve the quality of
halftones/photographs.

Preferred size: Sizing options are based on proportions of the page width.
e Give the fraction of the page’s width that your image should be - i.e. 1/4 page-width, full page width.
See the diagram below for clarification.

1/4 1/2 page full page: large portrait
page

full page: landscape

Permissions:
Full advice about obtaining permissions for third-party materials is provided here:

https://www.cambridge.org/authorhub/application/files/9116/2679/7311/AHAcquiringRights.pdf

e You must provide permissions information even if you are the copyright holder or if you created the
materials yourself.

e Items adapted from the work of others or previously reproduced in other publications will still require
permission.

e If the rights holder has provided a credit line to be included in the book, include this in the box provided.

e Permission must be secured for all formats - print and digital.





