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permission to reproduce any material (including 
illustrations) for which they do not hold copyright.  
In case of doubt, they should discuss this with  
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Hard copies, CDs and illustrative material will be 
discarded one month after publication unless the 
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The title page should include title, contributor’s 
name, postal and email addresses, telephone number 
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headline to introduce the paper and the approximate 
total number of words in the main text.

A brief biography of no more than 50 words should  
be included.

When writing the final version of their articles, 
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conventions set out in Section 3 below.
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In absence of an abstract, the paper title, edited strap 
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5.  Tables
Tables, which should be referred to in the text, should  
be supplied as a separate titled file on the CD or, in the 
case of hard copy, as a separate sheet at the end of the 
text. They will usually be reproduced without 
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headings. Tabs (and not the space bar) should be  
used  to create tables.

6.  Illustrations
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•	 Photocopied	and,	in	particular,	pre-printed	
material from books and journals will show a loss of 
reproduction quality. Pre-printed colour material is 
unacceptable.

•	 If	images	are	pre-scanned,	the	resolutions	to	give	
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•	 	Line	artwork	should	have	good	black	lines	and	no	
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embedded. All submissions of electronic files must 
be accompanied by a printout numbered in the 
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on good quality paper.
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reproduction: should, where possible, be black and 
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7.  Captions
Captions for diagrams, drawings, tables and 
photographs should be supplied as a separate titled 
file on the computer disk and, in the case of hard 
copy, as a separate sheet at the end of the text.

8.  Vetting of submissions
On receipt of a submission, the Editors will make an 
initial decision on its suitability for publication in arq. 
If the decision is positive, the submission will then 
proceed to the next stage.

Submissions are sent to suitably qualified persons 
for comments as appropriate. Subject to these, the 
Editors will make a final decision on publication. This 
process of vetting will, wherever possible, be on an 
anonymous basis.

9.  Proofs
Proofs will not normally be sent to contributors. 
However, where there are problems with final 
length, once illustrations and drawings are 
combined with text, authors may be contacted for 
editing advice.

10.  Complimentary copies
Contributors will receive ten free copies of the 
journal for major papers and three to five copies for 
other papers. Electronic versions of the pages – from 
which further hard copies may be printed – can be 
made available to contributors. Contact Gwenda 
Edwards at Cambridge University Press 

(email: gedwards@cambridge.org and 
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Submissions Checklist
•	 2,000–5,000	words	divided	into	sections	with	

section headings

•	 Title	page	with	title,	name,	full	contact	details,	 
28 word headline and word count

•	 Biography	of	no	more	than	50	words

•	 Referenced	following	MHRA	style	guidelines

•	 Illustrations	and	tables	in	an	appropriate	format,	
labelled and with captions on a separate sheet
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