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Preparation of manuscript: A separate title page should be prepared including the full article title, short title for use as
a running head, author’s full name and affiliation, and complete contact information (including phone number and 
e-mail address).
Manuscripts should conform to Chicago style (see below for examples concerning preparation of reference and note
material). The entire manuscript (including notes and references) should be typed double-spaced, with at least 1 inch
wide margins for copyediting marks.The manuscript should be submitted with elements arranged in the following order:
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Figures: Appendices, tables, and figures should be numbered consecutively throughout the article and should be
included on separate pages appearing after the reference section. Table and figure images should also be uploaded
as separate files. Figures should be ready for photographic reproduction; they cannot be redrawn by the publisher.
Charts, graphs, or other artwork should be professionally rendered, or computer generated.
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to The Chicago Manual of Style. Author’s acknowledgments or other personal notes will appear as an unnumbered
note at the foot of the title page. Notes should be double-spaced and placed at the end of the essay, not at the foot
of the page. Notes should be numbered consecutively throughout the article. Numbered notes should appear at the
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