INFORMATION FOR CONTRIBUTORS

Environmental Practice is an English-
language journal published quarterly by
the National Association of Environmental
Professionals. It serves an international au-
dience of environmental professionals in
practice and research. Environmental Prac-
tice is peer-reviewed and accepts original
manuscripts that have not previously been
published in whole or in part in a peer-
reviewed journal or in a widely available
book. The general philosophy of the jour-
nal is outlined in the Mission Statement,
which is reproduced in full after the Table
of Contents in each issue.

Priority for publication is given to manu-
scripts that offer clear, insightful views on
an environmental problem from an inter-
disciplinary perspective. Environmental
Practice seeks especially to publish studies
that link data and findings in science and
technology with issues of public policy,
health, environmental quality, law, political
economy, management, and the appro-
priate standards for expertise. Because the
readership of Environmental Practiceis very
broadly based, manuscripts should not be
burdened by extensive, unexplained, tech-
nical language familiar only to a small
group of specialists.

Manuscripts are accepted throughout the
year. News items should be submitted by
the first day of the month, three months
prior to publication. For example, news
items to appear in December should be
submitted by September 1.

Kinds of Manuscripts
Sought

Environmental Practice publishes several
categories of manuscripts as described be-
low. Three of these categories, Research Ar-
ticles, Environmental Reviews, and Com-
mentaries, are peer-reviewed.

Research Articles: manuscripts that re-
port the results of systematic study on an
environmental problem. Typically, research
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articles will (a) report the results of a for-
mal research exercise or (b) summarize sys-
tematic analysis of one or more case studies
of particular interest. Environmental pro-
fessionals in academic or research labora-
tory settings may be more likely to submit
formal research reports. Professionals in
consulting practice, agencies, or other or-
ganizations may be more likely to submit
manuscripts based on case studies. Under
most circumstances, Research Articles will
not be over 5000 words of text. Most will
be substantially shorter. Tables, figures, and
reference lists need not be included in the
word count. All Research Articles are peer-
reviewed.

Environmental Reviews: manuscripts
that organize and summarize a research lit-
erature or case study literature that is oth-
erwise scattered and not easily accessible.
Environmental Reviews will generally be
about 6000 words of text. Tables, figures,
and reference lists need not be included in
the word count. All Environmental Re-
views are peer-reviewed.

Commentaries: manuscripts that discuss a
particular subject or problem. Typically,
these manuscripts will identify the subject
and discuss it in terms of (a) recent re-
search of importance, (b) the implications
of research for practice, (c) the interactions
among research, policy, and practice, or (d)
the social, cultural, economic, legal, or eth-
ical context of the subject. Under most cir-
cumstances, Commentaries will be about

_ 5000 words. Tables, figures, and reference

lists need not be included in the word
count. All Commentary manuscripts are
peer-reviewed.

Book Reviews: manuscripts that portray
the content, quality, and significance of
books of wide interest to environmental
professionals and their practices. Book Re-
views should not exceed 750 words, but
with the approval of the editor may reach
1500 words.

News Articles: manuscripts that report on
(a) an environmental situation or events of

broad interest to environmental profes-
sionals, or (b) events and activities of the
National Association of Environmental
Professionals and its Chapters, Commit-
tees, and Working Groups. News Articles
will generally range from 5o to 2000 words,
depending on the subject. Tables, figures,
and reference lists need not be included in
the word count. Only in rare circumstances
will News Articles be subjected to peer-
review.

Points of View: statements of opinion in-
tended to provoke discussion and debate
on particular issues. These manuscripts
will generally range from 200 to 850 words.
Such manuscripts will not be subject to
peer-review, because they are personal
opinion. However, the editor may seek ad-
vice on matters of tone and fairness.

Letters to the Editor: responses to Re-
search Articles, Environmental Reviews,
Commentaries, Book Reviews, News Ar-
ticles, Points of View, and Editorials. These
manuscripts will generally range from 50 to
500 words. Letters to the Editor will not be
peer-reviewed, but they may be used to so-
licit responses from others for simultane-
ous publication.

The editors welcome inquiries about
manuscript ideas. You may also contact the
editors to request exceptions to the word
count limits given above. Contact informa-
tion can be found at the end of these
instructions.

Manuscript Preparation and
Submission

1. Membership in the National Association
of Environmental Professionals is not a re-
quirement for publication in Environmen-
tal Practice.

2. Send the original and four clear copies of
Research Articles, Environmental Reviews,
and Commentaries. Send the original and
two clear copies of Book Reviews, News Ar-
ticles, Points of View, and Letters to the Ed-
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itor. Please indicate the kind of manuscript
intended. Manuscripts should be sent to
the editorial office at the address indicated
at the end of these instructions.

3. Manuscripts should be organized as
follows:

Cover sheet: Attach a cover sheet includ-
ing manuscript title, author name(s); title
or position; institutional affiliation; corre-
sponding author address, telephone num-
ber, fax number, and e-mail address. All
pages should be numbered, with the cover
sheet as page 1. To facilitate blind peer re-
views, author names and affiliations should
appear only on the cover sheet.

Acknowledgments: Place on a separate
sheet, located after the cover sheet. The
study sponsors, if any, should be included
in the acknowledgments.

Abstract: Research Articles, Environmen-
tal Reviews, and Commentaries should be
accompanied by an abstract of no more
than 200 words on a separate sheet. Ab-
stracts should be a stand-alone summary of
the manuscript’s central findings and argu-
ment, not an overview of the manuscript’s
outline. The title of the manuscript should
appear at the top of the abstract page.

Text: Research Articles and Environmental
Reviews prepared by authors schooled in
the natural and social sciences will typically
have separate sections for Introduction,
Methods, Results, Discussion, and Conclu-
sions. Authors schooled in the legal and hu-
manistic disciplines are likely to organize
their materials in a way that illuminates the
logical connections between different ele-
ments of the argument. In all cases, use ap-
propriate section headings to help guide
the reader.

All text, including references, tables, leg-
ends, and quotations, should be typed,
double-spaced, on one side of white paper
with margins of at least one inch on all
sides, and without right-hand justification.
Figures should be clear prints of electronic
versions or good copies of original artwork.

Documentation and references: Authors
may use either author-date notation or
endnotes. Author-date notation is widely
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used in the natural and social sciences. Ref-
erences are cited in text like so: “Smith
(1990) showed ...” or “as seen elsewhere
(Smith, 1990).” References cited in text are
listed alphabetically in a References section
at the end of the manuscript. The following
examples illustrate an appropriate style for
most kinds of documents listed in the Ref-
erences section:

Article in journal

Author, A. B., and C. D. Author. 1997. Title
of Article. Name of Journal Volume(Issue):
starting page number-ending page
number.

Article or chapter in book

Author, A, B,, C.D. Author, and E. E Au-
thor. 2000. Title of Article or Chapter. In
Title of Book, G. H. Editor and 1. ]. Editor,
eds., 4th edition. Publisher, Place of Publi-
cation, starting page number-ending page
number.

Book

Author, A. B,, and C. D. Author. 2001. Title
of Book. Publisher, Place of Publication, to-
tal pages in book.

Edited book

Editor, A. B,, and C. D. Editor, eds. 1999.
Title of Book. Publisher, Place of Publica-
tion, total pages in book.

Dissertation or thesis

Author, A. B. 1998. Title, (PhD Disserta-
tion) OR (Master’s Thesis). University,
City, State, total pages in document.

Reports by author

Author, A. B. 1993. Title of report. Report
Number, Agency, City, State, total pages in
report.

Reports by agency
Name of agency. 1995. Title of report. Report
Number, City, State, total pages in report.

Personal communication (e.g. letter,
telephone, e-mail, interview)

Person, A. B. 1999. Personal communica-
tion, Day-Month. Person’s title or position,
Person’s agency or organization, City, State.

Web sites

Name of Site/Subsection of Site. Year of ac-
cess to site. Title of subsection. URL address
of site. Day-Month of access to site.

Endnotes consist of a superscript number
in the text and a corresponding, numbered

list of citations placed at the end of the text.

This method of documentation is fre-

quently used in historical, legal, or human-

istic writing, and it is useful for citations

that must contain more than one reference.

Endnotes with more than one reference
should be separated by semi-colons. Avoid,
if possible, use of endnotes simply to fur-

ther explain the text rather than to provide
documentation. Subsequent references to a

source should give the last name of the
author(s), shortened title, and relevant
page(s). Do not use op. cit., ibid, idem, in-

fra, or supra. See The Chicago Manual of
Style for details not addressed here. The fol-

lowing examples illustrate proper style for
endnotes:

Article in journal

A. B. Author and C. D. Author, 2000, “Title
of Article,” Name of Journal Volume
(Issue):starting page number-ending page
number.

Article or chapter in book

A. B. Author, C. D. Author, and E. E. Au-
thor, 1998, “Title of Article or Chapter,” in
Title of Book, G. H. Editor and 1. J. Editor,
eds., 4th edition, Publisher, Place of Publi-
cation, starting page number-ending page
number.

Book

A. B. Author and C. D. Author, 1999, Title
of Book, Publisher, Place of Publication, to-
tal pages in book.

Edited book

A. B. Editor and C. D. Editor, eds., 2001,
Title of Book, Publisher, Place of Publica-
tion, total pages in book.

4. Authors are encouraged to illustrate their
work with tables, figures, maps, and photo-
graphs. Authors of accepted manuscripts
must provide original illustrations in cam-
era-ready form. Color photographs will be
included only if they are essential for the
integrity of the manuscript; all costs of
color photos must be paid by the author(s).
Tables should not duplicate data also pro-
vided in figures or in the text. For tables of
data that might be of value only to a few
readers, authors should consider indicating
that the data is available on request from
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the author. Table and Figure legends should
make them understandable without refer-
ence to the text. Tables and Figures must be
referred to in the text. The desired location
of each Table and Figure should be indi-
cated in the text.

5. This journal resists the use of acronyms
and other forms of abbreviation. As a gen-
eral rule, an acronym is appropriate only
(a) if it is used frequently in a portion or all
of a manuscript or (b) if the acronym itself
has entered common usage in everyday
conversation (e.g., “USEPA” for “United
States Environmental Protection Agency”).
The use of more than two different acro-
nyms in one manuscript is unlikely to be
acceptable.

6. Use the International System of Units
(SI) or metric units. If necessary for clarity
or common usage, other units may be in-
cluded in parentheses immediately follow-
ing the acceptable units.

7. Environmental Practice uses a double-
blind peer-review process. The reviewer
will not know the identity or location of the
author(s), and the author(s) will receive re-
viewer’s comments without the reviewer’s
identity or location. Authors are invited to
submit names of appropriate reviewers,
but the final choice of reviewers lies with
the editor. Authors will be notified of the
disposition of their manuscript as soon as
possible. The goal of this journal is to have
a decision to the author(s) within 4 months
of receipt of manuscript.

8. Upon acceptance of manuscripts, au-
thors will be requested to send the editorial
office an electronic version of the manu-
script as well as two revised paper copies.
Please contact the editorial office for ex-
ceptions: an author’s access to computing
equipment will not be a factor in the publi-
cation of a manuscript.

9. The final version of the manuscript
(both electronic and paper copies) should
include a short biographical sketch of each
author (100 words or less per author).

10. All authors must sign the “Assignment
of Copyright” agreement before the manu-
script can be published. (US government
officers or employees whose submitted
work was prepared as part of their employ-
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ment are exempt from the transfer require-
ment, but they must certify their status.)
This transfer agreement enables the Na-
tional Association of Environmental Pro-
fessionals to protect the copyrighted mate-
rial for the authors, but authors do not
thereby relinquish proprietary rights or
rights to use their work in the future. The
copyright transfer covers the exclusive
rights to reproduce and distribute the
manuscript, including reprints, photo-
graphic reproduction, microfilm, elec-
tronic versions, and all other reproduction
methods, plus translations into languages
other than English.

11. The corresponding author will receive
page proofs for final proofreading shortly
before the article is scheduled for publica-
tion. Authors bear full responsibility for ac-
curacy and completeness of their material.
Any corrections (not revisions) should be
made at this time, and the page proofs must
be returned to the publisher within 72
hours of receipt. Extensive revisions are
strongly discouraged at this stage of the
publication process and, if permitted by the
editor and publisher, are likely to result in
special charges to the author.

12. It is a condition of publication that
manuscripts submitted to this journal have
not been published previously, in part orin
whole, in a peer-reviewed journal. All prior
presentations of the manuscript material
must be disclosed to the editor at the time
of initial manuscript submission. Itis alsoa
condition of publication that the author(s)
will not simultaneously submit or publish
the material elsewhere.

13. Authors will receive a reprint order form
when they are sent page proofs. If reprints
are desired, the completed form along with
payment must be returned to the publisher
at the same time page proofs are returned.

14. This journal features a full-color illus-
tration on the cover of each issue, the cost
of which is borne by the journal. The cover
is available to any contributor whose
manuscript is accepted for publication,
provided the photographic material is orig-
inal, not previously published, and of high
quality. For each submission, two 5 x 7 in
(13 x 18 cm) or larger prints should be sent
to the editorial office after the manuscript

has been accepted for publication. Please
do not write on the back of the photos. On
a separate page, indicate the top of the im-
age and provide a brief caption and credit.
Note that the submission should be in
sharp focus.

Revised June 2000

Send manuscripts to:
Catherine A. French, PhD
Managing Editor
Environmental Practice

SEM 3127

The Evergreen State College
2700 Evergreen Pkwy NW
Olympia, WA 98505

(phone) 360-866-6000 ext. 5955
(fax) 360-867-6553

(e-mail) frenchca@evergreen.edu

To contact the Editor-in-Chief:
John H. Perkins, PhD

(phone) 360-866-6000 ext. 6503
(e-mail) perkinsj@evergreen.edu
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Advertise In

Environmental Practice

To find out more about
advertising opportunities
in this journal, please contact:

Annetta Hoggard

Oxford Journals Advertising
2710 Peachtree Street
Raleigh, NC 27608

ph: 919-571-0774

fax: 919-881-7858
e-mail: ahoggard@bellsouth.net
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(check payable to Oxford University Press)

Please charge my
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Card number

Start and Exp. date

Phone (required)

Signature

To order, or for subscription information,

In the Americas: call 1-800-852-7323 (USA & Canada).
Or call 919-677-0977. Fax: 919-677-1714.

E-mail: jnlorders@oup-usa.org
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Or mail this order form to the address to the left.
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