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The Journal of Public Policy (JPP) is a peer-reviewed journal that publishes articles that apply social
science theories and concepts to significant political, economic and social issues and to the ways in
which public policies are made. Methodology and concepts should be instrumental in achieving

analytic purposes, and concepts and theories should be grounded in an awareness of government.

JPP often publishes articles that cut across disciplines, such as environmental issues, international
political economy, regulatory policy and European Union processes. Every article is intended to be
relevant across national boundaries, dealing with problems common in many societies. Articles that
make explicit comparisons across nations are particularly welcome.

Preparing a Manuscript for Submission Using ScholarOne

You must set up a user account with ScholarOne before you can submit a manuscript. To set up a
user account, please enter your information at: http://mc.manuscriptcentral.com/jpublicpolicy.

Once you create an account, you can log in with the username and password you created. On your
Dashboard, you can submit a new manuscript and see a list of all manuscripts in progress.

When submitting a new manuscript, you will go through six steps:

1. Type, title and abstract

2. Attributes

3. Author(s) and institution(s)
4. Details and comments

5. File upload

6. Review and submit

In step #1, you must select your manuscript type:

e Original Article
e Review
e Field Essay

Most authors should choose "Original Article." We rarely publish Review articles, and we categorize
articles as Field Essays on a case-by-case basis.

Once you have selected your manuscript type, please input your manuscript title, running head and
abstract. Please note that your abstract should also be copied and pasted onto the first page of your
anonymized manuscript ("Main Document — Anonymous"), as specified below under Instructions for
Contributors. You must indicate whether or not you are submitting the manuscript on your own or
on someone else’s behalf.

Once you have selected your manuscript type, please input your manuscript title, running head and
abstract. Please note that your abstract should also be copied and pasted onto the first page of your
anonymized manuscript ("Main Document — Anonymous"), as specified below under Instructions for
Contributors. You must indicate whether or not you are submitting the manuscript on your own or
on someone else’s behalf.

Questions? Contact us at editors@jpublicpolicy.com.
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To increase the number of citations your published manuscript receives, consider using words in
your title and abstract that are optimized for search engines. For more information on how to do
this, visit: http://authorservices.wiley.com/bauthor/seo.asp.

Upon clicking “Save and Continue,” you will move to step #2, which will prompt you to enter at least
four but no more than six keywords.

In step #3, you will be asked to input the contact information for yourself and all co-authors. Please
only list authors who have made a substantial contribution to the concept and design, acquisition of
data or analysis and interpretation of data and who were involved in drafting or revising the
manuscript for important intellectual content and publication; all others should be listed in your
Acknowledgements.

In step #4, you will have the opportunity to cut and paste or upload a cover letter. Although cover
letters are not required, submitting authors commonly use them to briefly summarize the
significance of their manuscript to the field and relevance to JPP. At this step, you must indicate
whether your manuscript has previously been submitted to JPP. Additionally, you must list the
number of figures, tables and words in your manuscript. Please note that figures and tables are
printed in black and white unless you have paid for color versions; please ensure all figures and
tables will display your information correctly in black and white if and when published. Your word
count should include all text from your introduction through conclusion; your word count does not
include your Abstract, References and any text in figures and tables.

Note: Because ScholarOne sets a timer on all processes and lacks an auto-save function, we strongly
advise you to save any text in a Word document and then copy and paste into the appropriate field
when you are ready to submit. Otherwise, you may lose your work.

In step #5, you will have the opportunity to upload the files associated with your manuscript. At a
minimum, this should include two files: 1) Title Page and 2) Main Document — Anonymous. You may
upload any supplementary information files you wish, but if you would like reviewers to have access
to this information during the review of your manuscript, please instead include this information at
the end of your Main Document — Anonymous with under the heading “Supplementary Materials
(Not for Publication)”. Please review the Instructions for Contributors below for more information on
formatting.

LaTeX submissions only need to include the PDF version of their manuscript for the review process.
But, if your manuscript is accepted for publication, please note that you will need to attach a zipped
folder of all files so that your manuscript can be edited by our production staff.

In step #6, you will review your PDF proof and then submit your manuscript. You should receive an
email shortly thereafter confirming your submission.

Instructions for Contributors

Authors should not submit manuscripts that have been submitted or published in whole or in part
elsewhere. When you are ready to submit your manuscript, please ensure that you upload at least
two documents: 1) Title Page and 2) a fully anonymized Main Document — Anonymous. Figures and
tables may be uploaded as separate files or included at the end of the Main Document —
Anonymous. LaTeX users, see below.

Questions? Contact us at editors@jpublicpolicy.com.
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Your Title Page should include the following:

e Title of manuscript (50-word limit)

e Corresponding author and co-authors

e For each author: name, title, department and institutional affiliation, address, phone number,
fax number, and e-mail address

e Keywords (4-6)

e Acknowledgements

e Alist of all funding sources, disclaimers and conflicts of interest (if applicable)

e Word count of Main Document — Anonymous (including main body only)

e Self-citations that clearly identify the author(s) removed from the Main Document —
Anonymous for blinded review

Your Main Document — Anonymous should be fully anonymized and include the following:

e Title of manuscript (50-word limit)

e Abstract (150 word limit)

e Body (5,000-8,000 words excluding abstract, reference list and figures/tables)
e Reference list

e Figures and tables (ready to be printed in black and white)

e Supplementary information, if applicable*

e Page numbers

*If you upload a supplementary information file, this file will not sent to the reviewers assigned to
your manuscript. If you would like reviewers to be able to see your supplementary information,
please include it at the end of your Main Document — Anonymous with the header, “Supplementary
Materials (Not for Publication)”.

Formatting Instructions

Your Main Document — Anonymous should be fully anonymized (see Anonymity below) and have
approximately 5,000-8,000 words excluding the Abstract, References, any text in figures and tables,
and any supplementary information. It should be double-spaced and have a left- hand margin of at
least 1 inch (2.54 cm). Pages should be numbered consecutively. The entire Main Document -
Anonymous should not exceed 45 pages. JPP accepts either English or American spelling. Please
upload your submission as a Word document.

Please do not embed your figures and tables into the body of the text. Instead, figures and tables
should be included after your references at the end of your Main Document — Anonymous or
uploaded as separate files. Please indicate within the text the location of all figures and tables. Note:
Although we can publish color figures and tables in the online version of your manuscript, there is a
fee to produce figures and tables in color in the print version of JPP. If you wish to avoid this fee,
please ensure your figures and tables are print-ready and convert easily to black and white (i.e., your
data are distinguishable in black and white), as we can only accept one version of your figures and
tables.

If your submission contains footnotes, please convert all footnotes to endnotes in your Main

Document — Anonymous. If your manuscript is accepted, your endnotes can be reconverted to
footnotes in your final draft. Keep endnote use to a minimum, using them only for points that are

Questions? Contact us at editors@jpublicpolicy.com.
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relevant but distracting if included in the main text. Jargon should be avoided. Technical terms not
widely understood should be clearly defined, and the conclusions of statistical analyses should be set
out in prose, as well as supported by quantitative information in tables and text as appropriate.

Be sure to reference any data or conclusions that are not your own. Please also verify that all
citations that appear in the text, notes or captions of figures and tables are also in the reference list
and vice versa. We prefer and publish each issue of JPP using the citation and referencing format
described in the APSA Style Manual; please see past publications to see our formatting. This style
uses in-text citations that list the author and year of publication in parentheses, e.g., (Bertelli 2006).
The reference list includes all works cited listed alphabetically. When repeated works by the same
author appear in the reference list, the author’s name must be written in full for each entry.

Anonymity

JPP uses a double-blind review process, so please ensure that your Main Document -

Anonymous contains no information that can be used to identify the author or co-authors, such as
self-citations (that clearly identify the main author or co-authors) in the reference list or any
mention of grants and/or collaborating authors or institutions in the body, endnotes, references,
figures, and/or tables. To do this, you may wish to create placeholders in the Main Document —
Anonymous that correlate to information temporarily listed on your Title Page. For example, you
may replace a self-citation in the Main Document — Anonymous with “Citation 1”, “Citation 2”, and
so on, while having a key for these placeholders on your Title Page. Once your paper is accepted,
these citations can be put back into your manuscript.

LaTeX Users

Please upload a single PDF document for your Main Document — Anonymous that includes all your
figures and tables. The system will convert this file into a PDF proof file, which includes a cover page
and which will be made available to reviewers. Note: The system cannot convert PDF files produced
directly from LaTeX, such as pdfTeX-1.40 and similar formats. If your PDF has been created this way,
open it in Adobe Acrobat and re-save it in a standard PDF format before uploading it to the
ScholarOne system. You must view the system PDF proof by clicking on the green PDF button. If you
are submitting a revised manuscript, please upload your LaTeX source files in addition to the
Manuscript PDF. You may upload all of your source files in one zip package and designate as "Source
Files for Production". If your manuscript is accepted for publication, you must submit a zipped folder
of all files so that the production staff can edit your final manuscript.

Data and Replication Policy

If your manuscript employs statistical methods and has been accepted for publication in JPP, you
must submit replication materials to the JPP Dataverse repository
(https://dataverse.harvard.edu/dataverse/JPublicPolicy).

Deposited materials must be sufficient to replicate results in all tables and figures included in the
final accepted version of the manuscript, exclusive of supplementary information and materials.
Examples of data types include but are not limited to statistical data files, replication code, text files,
audio files, images, videos, appendices, and additional charts and graphs.

Questions? Contact us at editors@jpublicpolicy.com.
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A data dictionary (a summary file of the data and a codebook) should be included with the data files
with sufficient description for an independent researcher to reproduce the results in the tables and
figures.

JPP may consider limited embargoes on proprietary data. JPP may also grant exceptions for data that
cannot legally or ethically be released. All data submitted should comply with Institutional or Ethical
Review Board requirements and applicable government regulations. If you have questions about
your ability to comply with this policy, please contact us.

While replication materials are required only for manuscripts employing statistical methods, should
you be interested in depositing replication materials for qualitative or theoretical studies,

the JPP Dataverse is available to you for these purposes at your discretion. If you choose to use
them, please follow the procedure described above.

JPP assumes no responsibility for the data uploaded to the Dataverse. Authors are responsible for
ensuring that the data are usable, the files uncorrupted and for any eventual questions from
scholars wishing to replicate the data work. We refer authors to Harvard Dataverse's Terms of
Use for more details on the government of all Dataverse applications.

See this JPP Dataverse Guide for step-by-step help uploading your data and materials.
Citing data

To demonstrate compliance with the JPP policy, you should include a Data Availability Statement at
the end of your manuscript. This should state that the replication materials can be found in the JPP
Dataverse and should include the persistent identifier to help users find this data. For example:

Data Availability Statement: Replication materials are available in the Journal of Public Policy
Dataverse at https://doi.org/10.7910/DVN/RXMVIW

If the replication materials are under embargo or cannot be publicly released for legal, ethical or
other exceptional reasons, the data availability statement should state this and any alternative
methods of access. This will be considered by the JPP team in line with the policy. For example:

Data Availability Statement: Replication materials for study are not publicly available due to [state
reasons] but are available from the corresponding author on reasonable request.

If the article does not employ statistical methods (e.g. qualitative or theoretical studies) and no data
is available, this should be stated. For example:

Data Availability Statement: This study does not employ statistical methods and no replication
materials are available.

In addition, in the reference list, you should cite the replication materials and any other data sources
created by others in a consistent way that includes full information on a dataset’s author(s), title,
date, version, and a persistent identifier to the fullest extent possible. For example:

Questions? Contact us at editors@jpublicpolicy.com.
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Adolph, Christopher; Breunig, Christian; Koski, Chris, 2018, "Replication Data for: The Political
Economy of Budget Trade-offs", https://doi.org/10.7910/DVN/RXMV9OW, Harvard Dataverse, V1,
UNF:6:cdCGf3HOGUX64Tn4kEvVGg==

Production Process

What happens after | submit my manuscript?

Once your manuscript is submitted, it will undergo an initial screening to ensure it adequately
adheres to JPP’s Instructions for Contributors described above. If it does not, we may "unsubmit"
your manuscript, which allows you to revise and resubmit your manuscript once it meets these
guidelines. If your manuscript is unsubmitted, you will receive an email to that effect.

Once your manuscript passes this initial screening, it is assigned to editorial staff members who
determine if the manuscript is within the scope of what JPP publishes. If your manuscript is
appropriate for JPP, peer reviewers with expertise and experience pertinent to the topic of your
manuscript will be invited to evaluate your manuscript. Their feedback will be used to determine
whether or not your manuscript should be accepted, rejected or reconsidered upon either a minor
or major revision.

If you are asked to write a revision, we request that you return it within three months. When you
submit your revision, remember to delete the old draft and upload the new draft in its place; if you
have two documents with the same file designation of “MainDocument — Anonymous,” only the
first will be sent to reviewers for a second round of reviewers. Please also include a memo detailing
your changes and responding to reviewers’ concerns into the appropriate field or upload as a
“Review File.” Note: Because ScholarOne sets a timer on all processes and lacks an auto-save
function, we strongly advise you to save your memo as a Word document on your computer and
then copy and paste into the appropriate field when you are ready to submit your revision to avoid
losing your work. If for any reason you do not wish to submit a revision, you may select “Decline to
Revise.” Please note that revisions often require another round of peer reviews.

If your manuscript is provisionally accepted, it will be returned to you with any final reviewer or
editorial comments or suggested revisions. At this time, you should review the Formatting Tips for
Accepted Manuscripts and Dataverse Guidelines attached to the email you received and ensure that
the final version of your manuscript meets all formatting requirements and is uploaded correctly.
Key tasks include ensuring you combine your Title Page and Main Document — Anonymous into one
file and incorporate any temporarily-removed self-citations and delete any supplementary
information included in this file and upload as a separate file.

Please be sure to delete the previous draft of your manuscript before uploading your final draft.
Figures and/or tables may be included in the final draft or uploaded as separate files. Please be sure
that any figures provided in color will print correctly in black and white unless you have paid the fee
for color printing. When possible, please ensure all figures are at least 600 dpi and use the font
“Sabon”. Finally, before any manuscript using statistical methods can be published, please note that
the requirements of our Data and Replication Policy above must be met. Note: All files should be
double-spaced, include page numbers and be uploaded in Word format, not as PDFs, which cannot
be edited during production. LaTeX users, please ensure you upload a zipped folder of all your files
so the production staff is able to edit your final manuscript.

Questions? Contact us at editors@jpublicpolicy.com.
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Your final version should include the following as one file:

e Title of manuscript (50-word limit)

e Corresponding author

e For each author: name, title, department and institutional affiliation, and e-mail address
e Abstract (150 word limit)

e Key words (4-6)

e Body (5,000-8,000 words excluding abstract, references and figures/tables)

e Acknowledgements, including persistent link to replication materials (if applicable)

e Alist of all funding sources, disclaimers and conflicts of interest (if applicable)

o References

e Figures and tables, if not uploaded separately

At this point, you should also ensure that you fill out and return a Transfer of Copyright form, which
is available on our website. This form can be uploaded directly with your other files or emailed to us
at editors@jpublicpolicy.com. If you would like to publish your manuscript through an Open- Access
model, please follow the instructions in your email to do so, including alerting us of your decision.

Next, your manuscript will be sent to production. An e-proof of the article will be supplied to the
corresponding author by email. Note: Please ensure you promptly but carefully read and respond to
all their questions and review your proof for errors, as this will be your only chance to correct any
errors. Your corrections will be due within three days of receiving your proof.

The final steps of production include assigning your manuscript to an upcoming issue of JPP,
releasing an online version of your manuscript, and finally releasing the print version of JPP. Please
note that, once a manuscript has been published—either online or in print, no revisions are
permitted.

How long does the process take?

Once your manuscript has been submitted, we allow one week for us to conduct the initial
screening. The amount of time it takes for a manuscript to move from this screening through to
production varies highly based on many factors. Key factors include how long it takes for a sufficient
amount of reviewers to read and submit feedback on your manuscript and the amount of time it
takes you to submit revisions to their manuscript before a final decision is made to accept or reject
your manuscript for publication. An ideal timeline through the initial decision on a manuscript is
shown below:

Questions? Contact us at editors@jpublicpolicy.com.


mailto:editors@jpublicpolicy.com
https://www.cambridge.org/core/journals/journal-of-public-policy/information/transfer-copyright
mailto:editors@jpublicpolicy.com

JOURNAL OFPUBLICPOLICY

Formatting Content Expert Decision
Screening Screening Evaluation
(7 days) (30 days) (30 days) (30 days)

The initial decision may be to accept, reject or revise your manuscript. If your manuscript is
accepted, you are given 21 days to provide the final draft, after which the paper goes into
production. If your manuscript requires a revision, you are given 60 to 180 days to submit a minor or
major revision, respectively. Once your revision is submitted, it must again be evaluated by experts
in the topic matter, after which a second decision is made. This process can repeat itself up to three
times (four drafts), which is why the actual time from submission to publication varies.

Supplementary material

Authors can include supplementary material files of any type with their paper. Supplementary
material will appear only with the electronic version. It will not be copy-edited and authors are
entirely responsible for the presentation of the supplementary material. A link to this on-line
supplementary material will be included by the Copy Editor at the proof preparation stage.

English Language Editing Services

Authors, particularly those whose first language is not English, may wish to have their English
language manuscripts checked by a native speaker before submission. This is optional, but may help
to ensure that the academic content of the paper is fully understood by the editor and any
reviewers. We list a number of third party services specialising in language editing and / or
translation, and suggest that authors contact as appropriate. Please see the Language Services

page for more information. Please note that the use of any of these services is voluntary, and at the
author's own expense. Use of these services does not guarantee that the manuscript will be
accepted for publication, nor does it restrict the author to submitting to a Cambridge published
journal.

(Updated September 2018)

Questions? Contact us at editors@jpublicpolicy.com.
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