
 

Checklist for Guest Editors 

 

 Formally invite authors. Specify scope, article length, and deadline (this information will be provided 

by the MRS Editorial Assistant). 

 Send list of confirmed authors to the MRS Bulletin Editorial Office, including: name, title or topic, 

mailing address, telephone number, and e-mail address. 

 Collect preliminary abstracts from authors and send a copy to the MRS Bulletin Editorial Office. 

 One to two months before the final deadline, acquire from authors: 

– Final abstract (100–150 words) 

– First draft of manuscript, including original files for figures and tables 

– Authors’ keywords for each article 

– Signed copyright form 

– Photo of and biography of each author 

 Submit an Introductory article based on criteria you received from the Editorial Assistant. 

 Select an image for the cover. The Managing Editor will send an email regarding this. 

 Provide the order in which the articles should be published. 

 


