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Preparation of manuscripts 
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• use a standard font (e.g. Times New Roman or Arial) 
• use a Unicode font for Greek 
• use tabs, not spaces 
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• inset manual page breaks or extra lines between paragraphs 
• use extensive formatting - complex layouts are best indicated on the hardcopy and not attempted in the 
Word file 
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Style 

Authors are asked to conform to the ‘house style’ detailed below. This speeds up proofreading and 
typesetting. For further guidance on stylistic conventions, consult the most recent volume of CCJ. 

Dates should be in the form: ‘56 BC’ and ‘AD 56’ (note no stops) or alternatively ‘56 BCE’ and ‘56 CE’. Use 
‘fourth century’ rather than ‘4th century’. 

Numbers below 100 in continuous text should be spelled out unless units of measurement are being given: ‘a 
distance of 17 km’, ‘his rule lasted 43 years’. 

 

Figures 

A small number of figures may be used to illustrate an article. Figures may be line drawings or photographs; 
good quality originals suitable for direct reproduction should be supplied. The press prefers to receive figures 



in electronic form. TIFF files are best, at 300 dpi resolution. Please note that authors are responsible for 
securing copyright permissions. Authors should also supply a list of illustrations with labels to be printed with 
each figure. 

For more information on illustrations and permission to reproduce them, maps, figures, diagrams, tables, and 
charts, please refer to the advice offered by Cambridge University Press at: 

https://authornet.cambridge.org/information/productionguide/hss/ 
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All references should be listed in alphabetical order at the end of the text. Use minimum possible 
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