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Next steps to convert your article to
Open Access

Thank you for requesting to convert your article to Open Access. This document outlines the process

to convert your article, including any actions you need to take.

1. Your Content Manager will trigger an amendment to your original
contract

This will begin the process to convert your article to Open Access. Your amendment contract will
replace and supersede the original contract.

2. You will receive a link to a new Information Request Form from
our partner, lronclad

It is important that the amendment contract contains all the right information. Please verify all your

information in Ironclad and choose Open Access (see next step).

3. Confirm Open Access publication and select a creative
commons license

This will determine how readers can use your CAMBRIDGE

UNIVERSITY PRESS
article. You may need to select a creative
Information Request from Cambridge University Press - Demo

commons license that complies with your funder Preans ormplale ks Ikrmasion ecyobatJorm. W Wl the Ikormea i provkda 5 prapers 8 pUbMG

agreement for review and signature.

or institutional mandates; for example,

I Access Information
Confirm Open Access (OA) publication

research-funded authors might need to choose
CC-BY. If you have any questions regarding
compliance with your funder’s requirements ® Open Access (reely available online

Decline Open Access (only available behind a subscription paywall)

please contact openresearch@cambridge.org.

Creative Commons Licence

Please confirm the Creative Commons licence under which the article should be published for Gold Open Access.
Please note that your funder or institution may require you to select a particular licence. e.g. CC-BY. To find out
more, please visit: www.cambridge.org/creative-common:

The relevant fields on this form are: €€ BY (Atiribution)
CC BY SA (Attribution - ShareAlike)

e Confirm Open Access publication

) €CC BY NC (Attribution - NonCommercial)

e Select your Creative Commons Licence CC BY ND (Atribusion - NoDerivatives)

} CC BY NC SA (Attribution - NonCommercial - ShareAlike)

e Confirm ‘My institution’ as the type of
entity that will fund OA publication

] CC BY NC ND (Attribution - NonCommaercial - NoDerivatives)

I Article Processing Charge
Confirm the type of entity that will fund Open Access (OA) publication

My institution
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4. Contract sent for signature

Your amendment contract will then be sent for signature (via. HelloSign). The request for signature will
be sent to the email address stated in the ‘Signer Information’ section.

5. Your content manager will coordinate with typesetters to convert
your article to Open Access

6. Coordinate your APC transaction - if applicable

Gold OA publication requires payment of an article processing charge (APC) by you (the author/s),
your funding body, or your institution. Your institution has an agreement with Cambridge University
Press, meaning you are eligible to make your article Open Access (OA) at no cost to you or with a
discount. Please refer to your ‘Open Access Opportunity’ email to check these details.

Your article has been pted and will be published open
ACCESs

Automatic waiver:

Dhrar

Congratubaions on being accepted e publication in
for the following manuscript

In most cases, the article processing charge (APC) to

publish OA will be automatically waived. Our a0

partner CCC-Rightslink, who work on our behalf to o L il L

Coord I nate APC transaCtlons 1 WI II aUtomatI Cal Iy apply Funding for your open access publication charges has been covered by CCC
yOUr inStitUtionaI WaiVer. :-Jl::ll:le::i:; :,T:;:;I-ml an agreement between CEC University and Cambuidge

W thiere are any addilional publication changes available 1o you, such as page o colar
charges, we will send a payment link for those charges under separate cover.

You will receive an automated e-mail confirming that Sincerey.
your funding will be covered by your institution. Combrdge Universy Prese
Please keep this email for your records.

Ted - +1-877-622-5543 | +1.078-6486-2777 oe {‘I:'l‘r:'ﬂ' nghtSLll1k‘
CambidosSupverlBeesighl com Jenter
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Request funding from institution:

Please submit your author publication charge(s)

However, in some cases you will need to coordinate

your APC and seek funding from your institution. Deaf
To find out if you need to do this, please refer to your A i Pt

institution’s publishing agreement page.

Manuscript DOI
Manuscript ID:

Manuscript Title:
You will receive an email from our partner Rightslink Pty
requesting that you coordinate the transaction for the Aoyl il S ok e
APC. Through this process, you will be able to seek e Y
funding through your institution to fund your R EESI——
publication.

Coordinate payment now / Raise an invoice

Once logged in, a natification will appear displaying

information about the agreement, a message from imtaton s orwavors o be oo g e procs
institution and contact information for any queries. o csbfssonuguamncbogyon i ssoiiEiadii oo Fyouivss
Please select ‘seek funding’. il it s i ol St Lo
ically with i ion we have already supplied to RightsLink
Please note that your institution has pre-paid for OA you have any questions about Ihese charges, please cantact CCC Customer Service
publishing. Seeking funding will not impose any e RS
e . . Sincerel

additional cost on your library, however final approval Cambrdge Unbversly Press
for OA funding may be determined by your library.

. 3 ) ) Tel.: +1-877-622-5543 / +1-978-546-2777 Q?F',‘riyn Bichislinks
Waitch this video for further guidance: click here. e Ve = g
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? Help @ Live chat A

PAY AUTHOR CHARGES FOR

Tl e m— — " v Manuscript Detalls

Author: &
Manuscript 1D -

Charges Estimate Billing Details Order Review Confirmation

You may be eligible for funding support under one or more agreements.

1F you wosld Be to seek funding support fram your institution or funder, please make the sppropriate selection below, Wheen funding is appeoved, your institution or funder will e billed direcly and you will be notlfied by emal

Please use the contact information provided If you have questions about the funding o your eligibility. To view our open access policles, click here,

af the oen actess charges of if you have optioral page or color charges not covered under this agreement, a Preview and Pay Additional Charges link wil appear on the Order Confirmation page. Click the link 1o complete s

1 your Instiution requires you of your depariment 1o pay &
second transaCtion with & separste Invaice

ARernateeedy, if you dont wish 10 pay your apen aocess charges using an exsting agreement, pleass choose Bill Me.

() Sk Funding From

Instiution Contact infoermation
Mot fram your Instinution
You can seek funding directly from the for rticle processing charges and other publishing fees If y , sbout the funding req o your eligibility, use the contact
Iinformation provided. Your APC fises and other charges will be calcutated on the next page.
Show address

O | choose to dacline furding from my institution, pleags bl me

7. Article published OA

Your article will then be published Open Access, meaning anyone with an internet can find, read and
benefit from your research.

Read our top tips on how to promote your research.
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