English Test Acceptance Tool
A decision-making template for admissions and compliance teams
	Qualification details
	Complete the below fields before beginning the evaluation

	Name of qualification
	Enter qualification name

	Provider / awarding body
	Enter organisation name

	Type of qualification
	☐ English language test   ☐ International secondary school qualification
☐ Degree taught in English   ☐ Pre-sessional programme   ☐ Other: __________



1. Due Diligence
	Evidence requirement
	Accreditation, educational oversight, independent evaluation and educational research supporting the provider.

	Summary of findings
	












	Evidence source / link
	



2. Quality Assurance
	Evidence requirement
	Quality assurance systems supporting test design, delivery and security; and processes for verifying that qualifications and documents are authentic.

	Summary of findings
	








	Evidence source / link
	



3. Qualification Evaluation
	Evidence requirement
	Academic English assessment tasks relevant to higher education study, including evidence of benchmarking to the required CEFR level in reading, writing, listening and speaking.

	Summary of findings
	











	Evidence source / link
	



4. Monitor and Review
	Evidence requirement
	How the qualification will be monitored and reviewed on an ongoing basis, including ownership, review frequency and triggers for reassessment.

	Monitoring approach
	










	Next review date
	



5. Sector Benchmarking
	Evidence requirement
	Market research on wider sector acceptance, comparable entry requirements and relevant institutional practice.

	Summary of findings
	










	Evidence source / link
	


6. Proposed Entry Requirements and Validity Period
	Proposed requirement
	Overall score / grade: __________
Component requirements: __________
CEFR level: __________

	Recommended validity period
	__________ years / months

	Rationale
	




7. Supporting Evidence
	Evidence item
	Source / internal link
	Date reviewed
	Reviewer

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	




8. Decision and Sign-off
	Decision
	☐ Accept    ☐ Accept with conditions    ☐ Reject    ☐ Defer pending further evidence

	Decision rationale
	


	Conditions / actions
	

	Decision made by
	

	Job title
	

	Department
	

	Date
	


Record-keeping note: retain this completed template and all supporting evidence in the institution’s approved document repository in line with local governance and review requirements.
The content in this template is based on the test evaluation guidelines as recommended in the BALEAP-BUILA English Language Good Practice Guide, 2026. 

